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1. O01mue MoJ10KEeHHSE

1. bubnmoTeka sBISETCS CTPYKTYPHBIM  IOApasjeieHHEM  OOIIE0Opa3sOBATENBHOIO  yUPEHKACHHUS,
YYACTBYIOIIMM B y4eOHO-BOCIIMTATENBHOM IIpOIECCe B LENAX OOECTeYeHHs MpaBa YYaCTHHUKOB 0Opaso-
BaTEJIHHOTO Mpollecca Ha GecIuIaTHOE MOJb30BaHIE OUOTOTEYHO-HH(DOPMALMOHHBIMH PECYPCAMH.

2. JlesTenbHOCT,  OMONMOTEKHM — OOLIEOOpA3’OBATENBHOIO  YUPEXJCHHS ~ OTpaXaercs B ycTaBe
00111€00pa30BaTEILHOTO YUPEKICHHS.

3. llenmn  6ubnumorekn  00IIe0oOpa3soBaTENbHOIO  YYPEXICHHS  COOTHOCATCS € LENIsIMH
06111e06pa30BaTeNLHOr0  yupexaeHus: (GopMUpoBaHHE OOINEH KyIbTyphbl JIMYHOCTH OOYYarOIMXCs Ha
OCHOBE YCBOEHHS O0S3aTeNPHOrO MHHHMyMa COJEpXaHusi o00lieo0pa3oBaTebHbIX I[POrpamMM, HX
aflanTanys K )KU3HHU B OOIIECTBE, CO3aHHe OCHOBHI 111 OCO3HAHHOTO BBIOOpA U IOCIIEAYIOLIET0 OCBOEHHS
NpoeCCHOHATBHBIX O0pa30BaTeIbHBIX IPOTrPaMM, BOCIHTaHME TI'PAXIAHCTBEHHOCTH, TPYIOIHOOHS,
yBaXKEHHs K TpaBaM H cBoOOJaM 4esoBeKa, JOOBH K OKpyxaromed mnpupone, Pomune, cembe,
(dopMupoBaHKE 3J0POBOrO 0Opa3a KHU3HH.

4.  bubnuoreka pyKOBOIACTBYETCS B CBOEH NESTENBHOCTH (esiepaibHbM 3aKOHOM P®@ «O 6ubimoreyHoM
nene», (enepanbHbIMA 3aKOHAMHM, yKazaMd M pacmopskenusamu [Ipesumenta Poccuiickoir ®enepanny,
TIOCTaHOBJICHUAMH U pacropsokeHusmu [IpaButensctBa Poccuiickoii Oenepauu ¥ MCTIOJIHUTENBHBIX Opra-
HOB cyOBekToB Poccuiickoit Desiepaliiy, peIeHHsSMH COOTBETCTBYIOLIETO OpraHa yrpasjieHus: 00pa3s0OBaHHEM,
yCTaBoM 0011e00pa30oBaTeBHOTO YUPEXK/ICHHS, TOJNOKEHHEM O OHOIMOTEKE, YTBEPKICHHOM IHUPEKTOPOM
006111e00pa30BaTEIHHOrO YUPEKICHHUSI.

5.  JlearensHOCTh OMOMMOTEKH OCHOBHIBACTCS Ha NMPHHLMIIAX JEMOKDATUH, TyMaHH3Ma, OOLIEIOCTYITHOCTH,
IPUOPHUTETA OOIIEYEIOBEYECKHUX LIEHHOCTEH, MPaXKJaHCTBEHHOCTH, CBOOOIHOTO Pa3sBUTHS JIMYHOCTH.

6. Tlopsnok MONB30BaHUST HMCTOYHMKAMH HHGOpMalUM, MepeyeHb OCHOBHBIX YCIYyr M YCIOBHS HX
npejocTaBieHus onpenensmorcs I[lonoxeHnueM o OubmoTeke 00LMIEOOPA3OBATENBHOTO YYPEXKICHHS U
[IpaBuiamu  MOJB30BaHUS OUOIMOTEKOH, YTBEPXKIECHHBIMH PYKOBOAMTENEM 00LI€00pa3oBaTENIbHOIO
YUPEXKICHUS.

74 O61e00pa3oBaTeNbHOE YUPEKICHHE HECET OTBETCTBEHHOCTD 3a JOCTYIIHOCTh U Ka4ECTBO OMOIMOTEYHO-
HH(OPMAIMOHHOTO 00CTyUBaHHsI OHOIHOTEKH.

8. Opranu3zanus o0CITy)KUBaHUS Y4aCTHUKOB 00pa30BaTEIbHOIO NPOLIECCA IPOM3BOAUTCS B COOTBETCTBUH C
NpaBHJIaMH TEXHUKH 0€30IaCHOCTH ¥ IIPOTHBONOXKAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMH TPeOOBAHUSIMHU.

I1. OcHoBHBIE 321241
OcHOBHBIMH 32/1a4aMHU OM0/IMOTEKH SIBJISIOTCH:

a) obecrieyeHHe Y4YacCTHHKaM 0OOpa30BaTeNBHOrO Iporecca — OOyYaroIMMCS, MeJaroruyecKuM
pabOTHHKAM, pPOAMTESIM  OOYdYarOIMUXCS — JAOCTyNa K HMHGOpPMaluH, 3HAHWSM, HZAESM, KyJIbTypPHBIM
LIEHHOCTSM MTOCPEICTBOM HCIOJIb30BaHUS OUOIHOTEYHO-HH(DOPMAIIHOHHBIX PECYPCOB 00I11e00pa30BaTETLHOTO
VUPEKICHUSI HA PA3IUYHBIX HOCUTENSIX: OYyMaKHOM (KHIKHBIA (GOHA, QOHI MEPHOTUUECKUX W3IaHHK),
MarHuTHOM ((oHx aynuo- u Buaeo-kaccer), nu@poBoM (CD-aucku) U HHBIX HOCUTEISX;

0) BoCIMTaHME KYJBTYPHOTO M TIPOKIAHCKOTO CAMOCO3HAHUS, I[IOMOIIL B  COLHATU3AIHH
00y4aroImerocs, pa3BUTHH €ro TBOPYECKOI0 MOTCHLINAIIA;

B) (opMHpOBaHHE HABHIKOB HE3aBUCHMOTO OMOIMOTEYHOTO MOJIB30BaTENs: OOyYeHHE MTOUCKY, OTOOPY
Y KPHUTHYECKOH OlleHKe HH(pOopMaIuy;

I) COBEpILICHCTBOBAHME IIPENOCTABISAEMbIX OMOIMOTEKOW yCIyr Ha OCHOBE BHEAPEHHUS HOBBIX
UHGOPMAIIMOHHBIX TEXHOJNOTMH ¥ KOMIBIOTEpH3alMU OUOIMOTEYHO-UH()OPMALIOHHBIX —ITPOLIECCOB,
dbopmupoBanre KOMGOPTHOH OUOITUOTEYHON CPENIBI.

IIL. OcHoBHBbIE PYHKIMH

1. Jlns peanuzanuu 0CHOBHBIX 3a/1a4 Onb/moTeKa:

a) Qopmupyer ¢GoHA  OHOMTHOTEYHO-UHPOPMAIIMOHHBIX  PECYpCcOB  00IEeoOpa3oBaTeIbHOIO
YUPEKIEHHUS:

* KOMIUIEKTYET YHUBEPCAIbHbIH (DOHI Y4eOHBIMH, XYIOXKECTBEHHBIMH, HAyYHBIMH, CIPABOYHBLIMH,
TIeJAarOTHYECKAMH ¥ Hay4YHO-TIOMY/ISIPHBIMU TOKYMEHTaMH Ha TPaIMIHOHHBIX W HETPAIUIMOHHBIX HOCHTENISIX
uHbopMaIUu.

*  OCYILIECTBJISIET pa3MELIEHHUE, OPraHU3ALHIO U COXPAHHOCTH TIOKYMEHTOB;



0) co3maeT HHGOPMALMOHHYIO IPOAYKIIMIO:

¢ OCYIIECTBJISET AHATMTUKO-CHHTETHYECKYIO NepepaboTKy HH(OpMaInH;

e oOpraHM3yeT M BeleT CIPaBOYHO-OMONMOrpaduyeckuii ammapar: —KaTtalord (ai(aBUTHBIH,
CHCTEMATHUECKHI ), KapTOTEKH (CHCTEMATHYECKYIO KapTOTeKy CTaTel, TeMaTHUeCKUE KapTOTEKH);

» obecneunBaeT HHGOPMHUPOBAHHUE MOJIb30BaTeNel 00 MHPOPMALMOHHOH IPOTYKIIUH;

B) OCyLIECTBIISIET qu(HepeHIHPOBAaHHOE GUOIMOTEYHO-HH(POPMAIIMOHHOE OOCITY)KUBAHHE

oOyyJaromuxcsi:

* IpenocTaBiseT WHGOPMALMOHHBIE PECYpPChl HA Pa3jIMYHBIX HOCHTENISX HA OCHOBE M3YyYEHHS HX
MHTEPECOB U HHHOPMALMOHHBIX OTPEOHOCTEH;

+ opraHusyer OOy4YeHHe HABBIKAM HE3aBHCHMOIO OHOIMOTEYHOrO MOJB30BATENS W TOTPEOMTEIS
MH(OPMAIMH, COJACHCTBYET MHTETpPAlli¥ KOMIUIEKCa 3HAaHHH, yMEHMH ¥ HABBIKOB pabOThl C KHHUIOH H
uHpOopMaIHei;

*  OKa3bIBaeT HHGOPMAIMOHHYIO MOIEPXKKY B PEILIEHUH 3a/1a4, BOSHHKAIOIIMX B MPOIECCe UX YUEOHOM,
camM000pa30BaTeIbHOMN U JOCYTOBOM JEATEILHOCTH;

e OpraHu3yeT MacCOBbIe MEPOIPHSTHS, OPHEHTHPOBAaHHBIE Ha DPa3BUTUE OOLIEH M YUTATEILCKOH
KYJIbTYPBI JIMYHOCTH, COAEHCTBYET Pa3BUTHIO KPUTHYECKOTO MBIIILICHHUS;

* COJNEHCTBYET WIEHAM II€JarOrMuecKoro KOJUIEKTHBA M aMUHUCTPALUK YUYPEXKICHHS B OpPraHHM3allvi
00pa30BaTeIbHOTO MPOIIECcca U J0CYTa 00YYarOIMXC;

r) OCYLIECTBIIET T hepeHIPOBaHHOE OUOMOTEYHO-MH(POPMAIIIOHHOE 00CITy>)KUBaHHE
TIeJIarOrH4eCKUX PabOTHUKOB:

e BbIIBJISET UH(OPMAIMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3alpOChl, CBA3AHHBIE C OOYYEHHEM,
BOCITUTAHUEM H 310POBBEM JIETEMH;

*  OCYIIECTBISET TeKyIIee HHGOpMUpoBaHUe (IHY HH(OpMAaIHH, 0030pbl HOBBIX NOCTYILICHHUH);

) ocymecTBIsieT audpdepeHInpoBaHHOE OUOIMOTEYHO-HH(POPMALMOHHOE OOCITYXHMBAHHE POAUTENEH
obyyaromuxcsi:

"  YIOBJIETBOPSET 3aMPOCHI OJIb30BaTeNeil H HHPOPMUPYET O HOBBIX IIOCTYILIEHUSIX B OMOINOTEKY;

= KOHCYJIbTHPYET O BONPOCaM OpraHMU3allMH CEMEHHOro YTEeHHs, 3HAKOMHUT ¢ MH(popMauuei
10 BOCIIUTAHHIO JIETE;
= KOHCYJIBTHPYET IO BOIIPOcaM yUeOHBIX M3JaHUM [UIs 00y4arouXCs.

IV. Opranmsaims 1esTeIbHOCTH 0H0/IHOTEKH

1. Crpykrypa OuOmorekn BKmO4aeT B cebs: abOHEMEHT M UMTAIBHBIA 3a1 (COBMEILEHHBIE),
XpaHWIHIIe Y4eOHHUKOB.

2. bubnmuoTeuyHO-HHGOPMAIITMOHHOE OOCITY>KHBAaHHE OCYIIECTBISIETCS HAa OCHOBE OHOIHMOTEUYHO-
WH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBHMM C YY€OHBIM U BOCIHUTATEIBHBIM IUTAHAMH
001meo0pa3oBaTebHOTO  YUPEXKICHHS, NporpaMMaMM, MOpPOEKTaMH M IUITaHOM paboThl
OHOTMOTEKH.

3. bubmuorexka BOpaBe MNpPeNOCTaBIATh IUIaTHbIE OHONIMOTEUHO-UH(DOPMAIIMOHHBIE YCIYTH,
nepedeHb KOTOPBIX ONPEAEIISIETCs yCTaBOM 00111e00pa30BaTeIbHOTO YUPEKICHHUS.

4. CnoHcopckass IOMOIIb, TOJy4eHHas OuUOIMOTEKOH B BHJE II€NEBBIX CpPEACTB Ha
KOMIUIEKTOBaHHE (OHIa U 3aKynky oO0OopyJOBaHHsS, HE BlledyeT 3a COOOH CHHIKEHHS
HOPMATHBOB U (uiaM) abCOMIOTHBIX pa3MepoB (GHUHAHCHPOBAHUS W3 OOJUKETa
0011€00pa30BaTENBHOIO YUPEKACHHUS.

5. B uemsx obecnieueHust MOAEpHU3ALMU OHOIMOTEKH B YCIOBHUSIX HH(GOPMATH3ALKUH 00pa30BaHHsI
¥ B IIpeieNiaX CPeJICTB, BBIIEISIEMBIX YUpEeIUTEISIMH, 00111e00pa3oBaTelibHOe yUpeXKaeHHe obecre-
yuBaeT OMOIHOTEKY:

— TrapaHTHPOBaHHBIM (PHHAHCHPOBAHHEM KOMIUJIEKTOBAaHHS OHOJIHOTEYHO-HHPOPMAITHOHHBIX
pecypcos.

— HEOOXOIUMBIMHM CITy>)KEOHBIMH M HPOHU3BOACTBEHHBIMU [OMEIICHHSMH B COOTBETCTBHH CO
CTPYKTypoH OHOIMOTEKH M HOpMAaTHBaMH 10 TEXHHKE O€30MacHOCTH SKCILTyaTallldH
KOMIIBIOTEPOB (OTCYTCTBHUE BBICOKOH BI@XHOCTH, 3allbUIEHHOCTH MOMEIEHHs, KOPPO3HOHHO-
aKTHBHBIX [IPUMECEH HIIM 3NIEKTPONPOBOSILIECH NMBUTM) U B COOTBETCTBHH C IMOJIOXKEHHSIMH
CanlIuH;

— COBPEMEHHOH JIEKTPOHHO-BBIYMCIMTENIBHON, TEJEKOMMYHUKAIMOHHOM M  KOMHPOBAIBHO-



MHO>KUTEIBHON TEXHUKOH U HEOOXOAUMBIMH NIPOIPaMMHBIMHU IIPOTYKTaMH,

—  PEMOHTOM U CEPBHUCHBIM OOCITY)KUBAHHEM TEXHUKHU U 000pyI0BaHUs OUOIHOTEKH;

— OMOJHOTEYHOM TEXHUKOM U KAHIEIIPCKUMH IIPHHAIJIEXHOCTIMH.

6. OOmeoOpa3oBaTelbHOE  YUPEXICHHE CO3JaeT YCIOBHS Ul COXPaHHOCTH —ammnaparypebl,
000pyI0BaHUs ¥ HMYIIECTBA OMOIMOTEKH.

7.  OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KAa4yeCTBO KOMIUIGKTOBAaHHS OCHOBHOro (hoHma
OUOTHOTEKH, KOMIUIEKTOBAaHHE YUeOHOTO (hOHIa B COOTBETCTBUM C (efiepalbHbIMU NEPEYHAMH YYEOHUKOB H
y4e6HO-METOIMUECKHX H3/IaHUH, CO3aHHe HEOOXOAMMBIX YCIOBUH ISl JESTENbHOCTH OUOIMOTEKH HeceT
PYKOBOIUTEJH 00111e00pa30BaTeIbHOTO yYPEXKICHHS B COOTBETCTBUH C YCTABOM YYPEKACHHUS.

8. PexuM paboThl GHONIHMOTEKH ONpenesseTcs 3aBeAyIOLIMM OHMOIMOTEKOH B COOTBETCTBHHM C
NpaBHaMH BHYTPEHHEro pacropsjika o01eo0pa3oBaTebHOro yupexaeHus. IIpu onpenencHun pexuma
paboThI OMOMOTEKHU [IPETyCMaTPUBACTCS BBIIC/ICHHE:

* JIByX 4acoB pab0o4ero BpeMEHH €XEIHEBHO Ha BBINOIHEHHE BHYTPHOMOIMOTEYHOH paboThI;
e OIHOIO pa3a B MecCsll — CAHUTAPHOTO [HS, B KOTOpBbIH OOCIy)KHBaHHE IOJb30BATE/ICH HE
MPOU3BOIUTCS;
e He MeHee OJIHOTO pa3a B MeCSIl — METOAMYECKOTO IHS.
9. B nensix obecneyenus paldoHaIbHOTO UCTIOb30BaHMs HHGOPMALMOHHBIX PECYpCOB B paboTe ¢
JETbMH M IOHOLIECTBOM OMOMMOTeka 0011e00pa3oBaTebHOrO YUYPEXKACHUS B3aUMOJIEIHCTBYET C
oubanoTekaMu MuHHCTEpPCTBA KyJITYphl Poccuiickoi Denepanviy.

V. Ynpasienue. [lItars1

1. VYopasnenue OHONMHOTEKOW OCYIIECTBISIETCSI B COOTBETCTBHHM C  3aKOHOJATEIBCTBOM
Poccuiickoii ®Denepanumy, CyOBEKTOB Poccuiickoit Oenepannun 5 YCTaBOM
001e00pa3oBaTENILHOTO YUPEIKICHUS.

2. OOmiee  pyKOBOACTBO  JESTENBHOCTBIO  OHOIMOTEKHM  OCYILECTBISET  PYKOBOAUTENb
00111e00pa30BaTEILHOTO YUPEIKACHHS.

3. PykoBomcTBO OHONHOTEKOH OCYIIECTBISET 3aBEelyIOLIMH OHONMOTEKOH, KOTOpBIH HeceT
OTBETCTBEHHOCTh B TIpe/eiiax CBOEH KOMIIETEHLMH Iepe] OOIIECTBOM U PYKOBOIHTEIEM
00111e00pa30BaTeNbHOIO YUPEXKACHHUS, O0YYalOIUMUCS, X POAUTENISIMH (MHBIMH 3aKOHHBIMHU
[IPE/ICTABUTEIISIMU) 32 OPTaHU3ALHIO U PE3yJIbTaThl IeITEIbHOCTH OUOIMOTEKH B COOTBETCTBHH C
(YHKIMOHATTEHBIMU 00S3aHHOCTSIMH, [IPEAYCMOTPEHHBIMH KBaJIM(PHUKAIIMOHHBIMH
TpeOOBaHHSIMH, TPYAOBBIM JIOTOBOPOM H YCTaBOM 00ILLE00pa30BaTENbHOIO YUPEXK ISHHS.

4. 3aemyromuil 6MOIMOTEKOM Ha3HAYAETCS PYKOBOAUTENIEM 00IIe00pa30BaTENBHOTO YUPEKICHHS,
MOXET SIBIIITHCS WICHOM I€IarOrHyecKoro KOJUIEKTHBA M BXOJUTH B COCTaB IEIarOrH4ecKoro
coBeTa 0011e00paz0BaTENbHOIO YUPEKICHHUS.

5. Meroaudeckoe COMPOBOXKICHUE JESTEIBHOCTH OHONHOTEKH O00€CIeYHuBacT CHEI[HATMCT
(Meromuct) mo yueOHBIM (GOHIAM M IIKOJbHBIM OWONMHOTEKAaM oOpraHa yIpaBJICHHs
o0pa3oBaHHEM, YYPEXKICHUS CHUCTEMBI MEPENOATOTOBKM U TOBBIIICHUS KBATH(HKAIUH,
PErHOHAILHOTO HHPOPMAITHOHHOTO IIEHTPA.

6. 3aBenywommii  OuOIHOTEKOU paspabarpiBa€T M IPEACTABISIET  PYKOBOIMTEIIO
00111e00pa30BaTEIbHOTO YUPEXKACHHS HA YTBEPKICHHUE CIeIyIOIIHe JOKYMEHTHI:

a) TmoJoXxeHue 0 bUbIHOTEKe, TpaBUIIa NOJIK30BAHUS OHOIUOTEKOMH;

©) CTPyKTypy M INTaTHOE pacnucaHue OUOTMOTEKH, KOTOpble pa3pabaThIBAIOTCS HA OCHOBE
00BeMOB paboT, ONpeIeNIeHHBIX MOJIOXKEHHEM O KOHKPETHOH OnbmoTeke 00111e00pa3oBaTeIbHOrO YUpeKICHH S
C HCHOJB30BaHMEM «MeEXOTpacieBbIX HOPM BPEMEHM Ha IPOLECCHI, BBINIOJHSIEMbIE B OHOIHOTEKAX)
(moctraHoBneHHe MUHHCTEPCTBA TpyJa M CoLiMalbHOro pas3Butusi Poccuiickoit ®@enepauun ot 3 deBpans
1997 r. Ne 6);

B) MOJIOXKEHHE O IJIATHBIX YCIyrax OUOIHOTEKH;

I) IUIaHOBO-OTYETHYIO JOKYMEHTAIIMIO;

) TEXHOJOTUYECKYIO JOKYMEHTAIIHIO.

7. llopsanok KOMIUIEKTOBaHMSI INTaTa OMOIMOTEKH 0011e00pa30BaTENBFHOTO — YUPEXKICHHUS

pETJIaMEHTUPYETCS €T0 YCTaBOM.

8. Ha paboty B OMOIMOTEKY NIPUHMMAIOTCS JIMLA, HMEIOLIUE HEOOX0IMMYIO TPOPECCHOHATBEHYIO

HOATOTOBKY, COOTBETCTBYIOILYIO TpeOOBaHHSIM KBATM()PUKAIMOHHOW XapaKTEPUCTHKH IO JOJDKHOCTH H
NIOJIyYEHHOH CIENUAIBHOCTH, IIOATBEPKACHHYIO TOKYMEHTaMu 00 00pa30BaHUU U KBATH(DUKAIHH.



9. PaboTHUKHM OMONHOTEK MOTYT OCYIUECTBISTH MEAArOrMYecKylo NesTeIbHOCTh. CoBMEIICHHE
6UOIHOTEYHO-HHPOPMAIMOHHON M TIEArOTHYECKON JeATeTBHOCTH OCYIIECTBISIETC pabOTHUKOM OHOIHO-
TEKH TOJBKO Ha JOOPOBOJIBHOM OCHOBE.

10. TpynoBble OTHOWIEHHS PaGOTHHKOB OMOMMOTEKM M OOIIEOOPA3OBATENLHOIO  YUIPEXKIACHH
PeryHpyIOTCs. TPYIOBbIM JOTOBOPOM, YCIIOBHS KOTOPOrO He NOJDKHBI NPOTHBOPEYHTH 3aKOHOIATENBCTBY
Poccuiickoit @enepanuu o Tpyae.

VI. IIpaBa u 06513aHHOCTH OHOIHOTEKH

1. PaGoTHHKH OHOJHOTEK HMEIOT NIPaBO:

a) CaMOCTOSTENHHO BHIOWpAaTh (OPMBI, CPeACTBA W METOIbl OMOIMOTEYHO-MH(OPMALOHHOIO
06CITyX1BaHUs 00pa3OBATEIBHOTO M BOCHHUTATENBHOTO MPOLECCOB B COOTBETCTBUM C LEAMH U 3a]a4amy,
yKa3aHHBIMH B ycTaBe 00IeoOpa3’oBaTeNbHOTO  YYPeXICHHA M MOJIOXECHHH O OoubmoTeke
006111€00pa30BaTENBEHOTO YUPEXKICHHUS,

6) NpPOBOMMTH B YCTAHOBICHHOM IODSIKE YPOKH M KPYXKH OHONHOTEYHO-OMOIMOrpaduaecKux
3HaHHH 1 HHPOPMALIMOHHOM KYJIBTYDHI;

B) OIpEE/ATh HCTOYHUKA KOMILIEKTOBaHH HH(YOPMAIIMOHHBIX PECYPCOB;

r) M3bIMaTh M PEATU30BbIBATH TOKYMEHTBI M3 (DOHIOB B COOTBETCTBHM C HMHCTPYKIMEH MO y4eTy
OubMoTeuHOro (HhoHA;

1) ONpeNensiTh B COOTBETCTBHYM C NPaBHJIaMH TOJNb30BaHUs OMOMMOTEKOH 00LIE0Opa3oBaTeIbHOIO
YUpEXJIEHHs, YTBEPXKICHHBIMH PYKOBOIMTENIEM 00mIe00pa3s0BaTebHOrO yIPEXKICHHs, H [0 COIJIaCOBAaHHIO C
POIMTENECKMM KOMHTETOM HIIM IIONEYHTENIbCKHM COBETOM BHIBI M DPa3Mepbl KOMIICHCALMH yIuepoOa,
HAHECEHHOTO MOJIb30BaTEIIMH OHOJIHOTEKY;

e) BHOCHTh  IIPEUIOXKECHHUS  PYKOBOAUTENIO  OOIIEOOPA30BATENBHOIO  YYPSKICHUS IO
COBEpUIEHCTBOBAHMIO OIUIATHI TPyJa, B TOM YMCNe Han0aBoK, JOMJIAT M MPEMUPOBAaHMS DPabOTHHKOB
OUOIMOTEKH 3a JONOJHUTENIBHYIO paboTy, HE BXOAAIIYIO B KPYT OCHOBHBIX  0OS3aHHOCTEH pabOTHHMKOB
OMOIMOTEKH, MO KOMIIEHCAIMOHHBIM MEPONPHUSATHSIM, CBS3aHHBIM C BPEIHBIMH YCIOBUSIMH TpyJa
(6ubnMOTEYHAas MBI, IPEBBIIEHHE HOPMATHBA PAOOTHI Ha KOMITLIOTEPE),

3) HMETh €XKETO/IHbIN OTITYCK 44 KaleHIapHBIX JHEH U JIOMOJHUTEIBHBIM OIIaYUBACMBbIii OTITYCK B
COOTBETCTBHH € KOJUIEKTUBHBIM JIOTOBOPOM MEXy PAOOTHHKAMH H PYKOBOJICTBOM
0011€00Pa30BATENBHOTO YUPEXKICHHS HIIH HHBIMH JIOKaIbHBIMH HOPMATHBHBIMH aKTaMH;

1) OBITH IPEICTABICHHBIMH K Pa3THYHbIM (popMaM MOOIIPEHHs, HArpaJaM U 3HaKaM OTJIMYMS,

TPEIYCMOTPEHHBIM JUIsi paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acTBOBaTb B COOTBETCTBHM C 3aKOHOJaTenbcTBOM Poccuiickoii ®enepauvu B pabote
OGMOIUOTEYHBIX ACCOIUAIAI HITH COIO30B.

2. PaboTHHKM OHO/IHOTEK 00513aHBI:
00€eCTIEUN TS I0JIH30BATENISIM BO3MOXKHOCTE PabOThI ¢ UHPOPMALIMOHHBIMH pecypcaMu OMOIMOTEKH;

a) HH(POPMHUPOBATH MOJIL30BaTENEH O BUAX NPEJOCTABIIEMBIX ONOIMOTEKOH yCIIyT;

0) obecreunTh Hay4YHYIO OpraHK3aluio (POHIOB U KAaTaJloroB;

B) (opMupoBaTh (OHIBI B COOTBETCTBUHM C YTBEP)KACHHBIMH (elepaibHbIMM MEPEUHAMH y4eOHBIX
W3aHuii, 00pa3oBaTeNbHBIMH  IIporpaMMaMu  0011e00pa3oBaTeNbHOIO  YYPEXICHHs, MHTEPECaMH,
OTPeOHOCTSIMH U 3alIPOCAMH BCEX KaTErOpHii MOJIb30BATENIEH;

I) COBEpIIEHCTBOBaTh MH(popManuoHHO-OuONHorpaguueckoe 1 OHOIHOTEUHOE  OOCITY)KHBaHHUE
MOJIL30BaTENICH;

n) o0ecleuynBaTh COXPAHHOCTh MCIOJb30BaHUS HOcHTeNneld HWHGOpMAalMH, HX CHCTEMATH3aIMIO,
pa3MelIeHHe U XpaHeHHE;

€) obecrieunBaTh PeXXHUM paboThI B COOTBETCTBUM C MOTPEOHOCTSIMU TOJIb30BaTeNel U paboToit
00111e00pa30BaTEILHOrO  YUPEXKACHHS;

) OTYMTBIBATHCS B YCTAHOBJIEHHOM MOPS/IKE NIepe]] pyKOBOAUTENIEM 00Ie00pa3oBaTeIbHOIO
YUpEXICHUS,

3) HOBBIIIATH KBATU(UKALIUIO.

VIL. [IpaBa u 00513aHHOCTH N0JIb30BaTe el OMOJIHOTEKH
1. IToan3oBaTenn OMOIHOTEKH HMEIOT NIPABO:
a) MOJIy4aTh MOJHYIO HH(popManHo o coctaBe bubnuoTeuHoro GhoHaa, HHPOPMALMOHHBIX pecypcax U



IpeaoCTaBIsieMbIX OHOIHOTEKON yCITyrax;

6) MONB30BATHCS CIPABOYHO-OHOIHOrpadUUECKHUM anmapaToM GUONHOTEKH;

B) IOJy4aTh KOHCYJIHTALUOHHYIO IOMOIIb B IIOMCKE U BRIOOPE HCTOYHMKOB HHPOPMALINH;

r) 10Jy4aTh BO BPEMEHHOE NOJb30BaHHE HA aOOHEMEHTE M B YMTATBHOM 3ali¢ NIEYaTHBIC W3/aHHs,
ay/IMOBH3yaIbHbIE JOKYMEHTBI M IPyrie HCTOUYHUKA HH(pOpMAINH;

N) IPOJIEBATh CPOK MOIb30BAHUS JOKYMEHTAMH,

€) moNyyaTh TeMaTHueckue, (pakrorpadudyeckue, yroynsomme 1 OuOmmorpaguyecKue ClpaBkKH Ha
ocHoBe (oHa ONOIHOTEKY;

) TIOJMydaTh KOHCY/BTAlHOHHYIO NOMOIIb B paboTe ¢ HH(OpMALMEH HA HETPAMIMOHHBIX HOCHTEISIX
IIPH [0JIb30BAHHMHU JIEKTPOHHBIM U HHBIM 000pYI0BaHHEM;

3)  y4acTBOBAarThb B MEPOIIPUSATHSIX, IPOBOIUMBIX OUOIHOTEKOM;

) MOJIb30BAaThCs IUIATHBIMHM YCJIyTaMH, IPENOCTaBIsAEMbIMU OHOIMOTEKOM, COIacCHO YCTaBy
00111e06pa30BaTENLHOr0 YUPEXKACHUS U TONOXKEHHIO O IUIATHBIX YCIYraX, YTBEP)KIACHHOMY PYKOBOIHUTENIEM
00111e00pa30BaTEILHOrO YUPEXKICHHMS

K) 0OpalIaThes Uis paspenieHns: KOHGIUKTHOM CHTyallMM K PYKOBOJHMTENO OOLIE00pa3sOBaTebHOTO
YUPEKICHUSI.

2. IMoab30oBaTe/ I OHOIMOTEKH 003aHbI:

a) coOuromaTh MpaBmJIa MOJIb30BaHUs OHOIMOTEKOMH,

6) 6epeXHO OTHOCHTHCS K POM3BEICHUSIM TIeYaT (He BBIPLIBATH, HE 3arMOaTh CTPAHMII, HE JI€NaTh B
KHHTax MOJYEPKHBAHWM, MOMETOK), MHBIM IOKYMEHTaM Ha pas3sIM4HBIX HOCHTENSX, O0OpYIOBaHHMIO,
WHBEHTapIO;

B) TOIJEP)KHBATh IOPSJOK pACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyI€ OHOJIHOTEKH,
PACIIOJIOXKEHUSI KapTOUeK B KaTajorax ¥ KapToTekax;

I) TONB30BaThC IEHHBIMH U CIIPABOYHBIMH JOKYMEHTaMH TOJIKO B IOMEIIEHHH OHOIHOTEKH;

1) yOemWMThCs TpH TOMy4YeHHH [OKYMEHTOB B OTCYTCTBHM Je(EKTOB, a INpH OOHaApyX eHHH
npouHpopMHpOBaTh 00 3TOM paboTHHKa OMOMMOTEKH. OTBETCTBEHHOCTh 3a OOHapyXEHHbIE NE(EKTHI B
ClIaBaEMBIX JIOKyMEHTAaX HECET NOCIEHUH M0JIb30BaTE]Ib;

€) PpaclHCHIBATHCS B YMTATENbCKOM (DOPMYyJsipe 3a KaX[Ibli NONYYEHHBIH NOKYMEHT (MCKIIOYEHHME:
obyuarorecs 1—4 ki1accoB);

) BO3BpallaTh TOKyMEHTHI B OUOIMOTEKY B yCTAHOBIIEHHBIE CPOKH;

3) 3aMEeHSATh JOKYMEHTHl OHOJIMOTEKHM B CIIy4ae MX YTpPaThl MM IOPYM MM PABHOLIEHHBIMH, JIHOO
KOMIIEHCHPOBATh yIliep0 B pa3mMepe, yCTaHOBJICHHOM NPAaBHJIaMH 0JIb30BaHHs OUOIMOTEKOMH;

M) TIOJHOCTBIO paccuMTaTthCs ¢ OWMONHOTEKOH MO HMCTEYEHMH CpOKa OOydeHMs MM paboThHl B
00111e00pa30BaTENBHOM YUPEXKIECHUH.

3. Mopsiaok noIb30BaHUS OHOIHOTEKOI:

a) 3amMch OOydarommxcsi 00LIe00pa3oBaTeIbHOIO YUpeXIeHHS B OMOIMOTEKY NHpPOM3BOAUTCS MO
CIIMCOYHOMY COCTaBy Kjlacca B WHIMBHIY&IbHOM IIOpSIKE, MEJArOTMYeCKMX H HHBIX pabOOTHHKOB
00111e00pa30BaTENbHOIO YUPEKIAEHUS, poaurenen (uHBIX 3aKOHHBIX IpeJCTaBUTENCH )
00y4JaroImuXxcsi — M0 NMaclopry;

0) mepeperucTpanus noip3oBaresiel OMOIMOTEKH IPOM3BOIUTCS €XKETOJHO;

B) JOKYMEHTOM, MOJATBEPXAAIOLUIMM IPaBO MOJb30BaHUS OHOIMOTEKOH, SBISETCS YHUTATEIbCKHUH
dopmyutsip;

B) YMTATeIbCKUU (GopMysssp (HKCHpPYeT JAaTy BbIJA4M TOJIB30BATENIO JIOKYMEHTOB u3 (oHza
OMOIMOTEKH M UX BO3BpallleHUsl B OUOIUOTEKY.

4. Ilopsnok MoIb30BaHUsS A00HEMEHTOM:

a) TOJB30BaTeId WMEIOT TMpaBO TMOJYYWTh HA JOM M3 MHOTOTOMHBIX H3[aHMid He Oojee aBYX
JIOKYMEHTOB OJIHOBPEMEHHO;

6) MaKCHMaIbHBIE CPOKU MOJIb30BaHUS JOKYMEHTAMHU:

— y4eOHHKH, yuyeOHbIe TOCOOUsT — yueOHBIH rox;

— Hay4HO-TIOIyJISIpHAsi, [TO3HABATENIbHAS, XyI0XKECTBEHHAs JIUTEpaTypa — JBE HEIeIH;

— TepUOAMYECKHE U3JJaHUs, U3JIaHUs MOBBIIEHHOIO cripoca — 5 THEH;

B) IIOJIb30BaTENId MOTYT MPOUTUTH CPOK MOJIB30BaHUS JOKYMEHTaMH, €CJIH Ha HUX OTCYTCTBYET CIPOC
CO CTOPOHBI IPYTHX IOJIB30BaTENEH.

5.Ilopsaok Mo/ib30BaHHA YMTAJIbHBIM 32JI0M:

a) JIOKYMEHTBI, IpeJHa3HaYeHHbIE 111 pabOThl B YUTAIILHOM 3aJle, Ha IOM HE BBIIAIOTCS,



6) SHIUKJIONEANHA, CIIPABOYHHUKH, PEAKHC, IEHHBIE U HUMEIOIHUECS B CIMHCTBCHHOM 3K3CMILIAPC
JOKYMEHTBI BBIIAKOTCS TOJIBKO IJIA pa60TI>I B UUTAJIBHOM 3aJIC;

VIIIL. JoxymenTanusi 6M0/1HOTEKH.

1. OcHoBHAas BHYTpUOHOIMOTEYHAS JOKYMEHTALMS COCTOUT H3:

a) obmas noxymenTarust ([TooxeHHe 0 MIKONbHOM GHOIHOTEKE U TIpaBKIIA MOJIB30BaHUsT OHOIHOTEKOH;
rnacnopt GHOIMOTEKH; FOAOBOM IUIaH PabOTHI; aHATM3 PabOTHl 3a MPEABUTYLIMEA rof; (YHKUMOHAIbHBIE
00s13aHHOCTH 3aBe/yIOIIEl OUOIHOTEKO; rpaduK U pacnucaHue paboTbl OMOIHOTEKH);

6) TeXHOJIOTMYEcKas JOKyMEHTAIWsi (KHMra CyMMapHOTO yd4eTa, MHBEHTApHble KHMIH, TIallka aKTOB
IBKeHUs (OHIa, uMTaTeNbckue (QOpMYIApBI, TETpajb ydveTa H3JIaHHA, He TMOIKAIIMX 3alHuCH B
MHBEHTAPHYIO KHUTY, TIANKa ¢ KOMUSIMU HAKJIaHbIX )



